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CIRGULAR

Subject: Regarding the lncentive Scheme for doing official work primarily/originally in Hindi.

With the objective of effective implementation of the Official Language Policy in the lnstitute and

promotion of progressive use of Official Language Hindi in administrative work, the incentive scheme for
primarily/originally noting/drafting in Hindi in the official vrork, under the Department of Official Language's

Office Memorandum No. 11/1201313187-O.L. (A-2) dated February 16, 1988, is also effective in the lnstitute.

The details of the scheme are as follows:

1. Eligibility
a) Officers/employees of all categories who perform their officialwork entirely or partially primarily/originally

in Hindi can participate in this scheme.
b)A minimum of 20,000 words should be written in Hindi during the year. ln addition to primarily/originally

noting and drafting (including e-office), this also includes other verifiable work done in Hindi, such as making

entries in registers, preparing lists, accounting work, etc.

2. Awards- The employee who participate in this scheme are given the following awards annually based on

the work done by them in Hindi:

3, Griteria for Award
Sr. No. Criterion Mdrks
1 The amount of work done in Hindi 70
2. Claritv of thouohts 30
3. Tota! 100

. Note: The participants whose mother tongue is Tamil, Telugu, Kannada, Malayalam, Odia, or
Assamese will be given the benefit of an additional 20 percent marks.

4. The details of the Hindi work to be evaluated for the period from 01 April 2025 to 31 March 2026 should

be verified by the participants' superior officer or Head of Department and sent in the enclosed proforma to

the Hindi Cell (Nursing College - Third Floor) by 22.09.2026 (Tuesday). 
/

This is issued with the approval of the Competent Authority, AIIMS Rishikesh. n
t, qhr^/,( /-

Enctosure: Prescribed Format V AU')Ogloq|2pr6
(SubhashChauhan/ - I 'l

officiating Ai, iiistrati, ";/ni""r'AIIMS Rishikesh

Copv to:
1. Principal Private Secretary to the Executive Director, AIIMS Rishikesh - for information

2. Allthe Heads of Departments, Officers and employees of AllMS.Rishikesh.

3. lT Cell - for uploading on the lnstitute website.

4. Guard File.

Sr. No. Category Prize Amount
I First (02 awards) t5000/- + Certificate
2. Second (03 awards) {3000/- + Certificate
3. Third (05 awards) t2000/- + Certificate
An appropriate entry regarding the receipt of the award will be made in the service records of the concerned
officer/emplovee.
The determination of awards will be made by the committee constituted for evaluation as per the rules.
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