
Sec 4(1), (b), (ii) The powers and duties of its officers and employees: 

1. Powers and functions of Governing Body: - The Governing Body shall exercise 
such powers and discharge such functions as are specified in Scheduled-I. 

2. Powers and Functions of President: - The President shall exercise such powers 

and discharge such functions as are specified in Scheduled-I. 

3. Powers and duties of Director/Executive Director   

(I) The Director/Executive Director shall be the Chief Executive Officer of the Institute 
and shall exercise such powers and discharge such functions as are specified in below: 



 

  



4. Roles and Responsibilities of Dy. Director (Administration) is specified in 
below: 



  



 

5. Roles and Responsibilities of Financial Division is specified in below:  

The Institute gets grants under the Heads Salaries, General & Capital Creation from the 
Government of India, Ministry of Health and Family Welfare. In addition, grants are 

received for National Drug Dependence Treatment. Besides, extramural grants are also 
received from various external funding agencies such as ICMR, DST, CSIR, WHO, 
UNICEF, DBT, etc. for various research projects. Grant received from the Government of 

India under these three heads and other agencies are further allocated to various 
Centres/Departments/Research Projects as per their projections/requirements. 

 
Finance Division of the Institute monitors/controls the expenditure against the above 
funds/budget by obtaining monthly expenditure from the respective 

centers/units/departments and also administers day to day financial matters, payment 
of salaries to faculty and staff, payment of personal claims, pension and NPS in respect 

of the employees of the institute. At the time of making the payment, all the checks as 
prescribed by the Government of India are being exercised by the respective DDOs. 
 

The other main functions of Finance Division are: 
 

Budget-related: FD’s Budget wing is responsible for calling for annual requirements 
from various Centres / Departments / Divisions to formulate projections for next year. 
The Budget Estimates/Revised Estimates are sent to Ministry of Health & Family Welfare 

for allocation of Budget in the above three heads.  
  

Project Formulation & Appraisal: Institute is growing in terms of load of patient-care, 
medical education & research. There are several ongoing projects of very high value and 
critical to carry out the mandate of AIIMS. The FD assist the Director/Executive Director, 

Standing Finance Committee & Governing Body of AIIMS and MoHFW/Government in 
ensuring compliance, prioritization and concurrence of projects. 

 
Financial Concurrence: There are proposals on account of procurement of Machinery 
& Equipment, Rate Contract for chemicals, medicines, consumables, contract for works 

& services etc. received in FD for financial concurrence / advice. The scrutiny by FD is 
critical to ensure best value for money to public exchequer. 

 
Scrutiny of bills for payment:    Bills on account of personal claims, procurement of 

good & services through GeM, tendering etc. are processed and paid. While making 
payments, all prescribed checks are exercised by the FD.  
  

Internal Audit:  With increased activities and expansion of AIIMS, the number of units 
required to be audited annually has gone up substantially. The Internal Audit of the 

Institute is a continuous & mandatory process as the Ministry as well as the Office of the 
DGACE has emphasized upon the need to strengthen the internal audit of the Institute 
so that the procedural faults, if any, can be brought to the notice of the concerned 

authorities at initial level and rectified there only. 
 

Accounts & Audit:  AIIMS, being Central Autonomous Body, has to compile the Annual 
Accounts by 30th June each year and present the same for audit by C&AG’s team. The 
Audited Utilization Certificates (UCs), of previous year’s Grant-in-Aid releases to 

Institute, are required to be sent to the Ministry for further continued budgetary support.  
 

All the above works are executed by the Finance and Chief Accounts Officers 
(F&CAOs)/Account Officer under the overall control of Financial Advisor. 
  
 



7. Powers & Duties of Other Staff is under preparation.  

 


