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OFFICE ORDER

ln partial modification to office order no. 389 dated 30.01.2024, the controlling and

Approving authority for the leaves of Nursing cadre are hereby modified as follows:-

This issues with the approval of the Executive Director' AIIMS Rishikesh
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Approving
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1 Sen ior
Nursing
Officer

Group B ANS CNO

Admn.
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Matern ity,
Paternity,
CCL and
SCL will
be filed
manually.

2 Group B ANS DNS CNO

3 Hospital
Attend ant

Group C ANS/HOD- cNo

Nursinq Cadre

Copy to: -
1. PPS to Executive Director
2. PS to Deputy Director (Administration)

3. MS/Dean(A)/FA
4. Registrar/CNO/SAO/SPCSO
5. All HoD's/ln-charge
6. lT cell - to upload on lnstitute website and to change the leave flow in e-office.

7. Guard File.
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AllN/lS-Rishi/2 J81 Date: 30.01.2024

OFFICE ORDER

ln supersesslon of all previous order, the leave flow of regular Group B & C

employees shall be as per Annexure-1. Application fOr Paternity Leave/lvlatern ity

Leave/child care Leave and special casual Leave will be filed only on manual basis as per

existing practice and will be approved by Executive Director'

2. All leaves should reach Administration at least 15 days before the commencement of

the leave. No employee shall proceed on leave without prior sanction Any leave applicatton

receive after commencement of leave shall be treated as absent'

fhrsrssueswiththeapprovaloftheExecutiveDirector'AllMSRishikesh,l
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(Gaurav Badola)'

Administrative Officer

Copv to: -

PPS to Executive Director
PS tO

Registrar/CN
All HoD's/ln-charge
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Accounts officer /
F&CAO

Controlling
Authority

Approving
AuthoritY
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DDA Office, the Executive Ditector / DDA will beNote: For employees Posted
Re port i n g/Controll in g & Ap p rovi n g Aut hor ity.
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