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F. No.-AIIMS-RI'SHI/203120251 1 8o Date: 29.12.2025

Office Memorandum

Subject: Forwarding of Probationary Period Performance Reports of Officials- reg.

In pursuance of this Offlce Circular No. AIIMS/RISHI/AO 120312024406 datecl 14.03.202,+

regarding assessment of olllcials appointed on probation. it is observed that the Probationary

I)criod Pcrlormance lLeports in rcspect o1'certain probationarv olficials have not 1'ct bcen rcccircrl

fiom the concerned I leads of Departments / In-Charge of the Departmcnt.

2. In this regard, all HoDs / In-Charge are once again requested to ensure that the Probationarv

Period Performance Reporl, duly completed in the prescribed format (Annexure-l), is forwarded to

thc Establishment Section withor-rt any further delay.

3. 'l'he Perlbrmance Report should be:

. Filled objectively and comprehensively,

. Duly signed by the Reporting Officer,

. Counter-signed by the HoD / In-Charge, wherever applicable

4. It is reiterated that timely submission o1' the Probationary Period Perfbrmance Report is
mandatory and is essential fbr consicleration olconfirmation/extension/tcrmination ol'probittion. as

the case may be. Any delay in submission of the Probationary Period Perlbrmancc Report slrall

inevitably lead to delay in the constitution of the Departmental Confirmation Committee. thcrcbv
allccting timely consideration of cascs relating to confirmation/extension of probation o1-concernecl

officials.

'['his issues with the approval of the Competent Authority, AIIMS Rishikesh.

Copv to:-

1. PPS to E,xecutive Director
2. PS to Dy'. Director (Adrnin.)
3. PS to MS/ Dean (A)/ LA/ SE
-1. PA to Principal, College of Nursing
5. Registrar/ CNO/ SAO
6. Sr. Librarian/ PRO/ Law Officer
7. All HODs/ In-Charge
tl. IT Cell to upload on the Institute Website
9. Guard I.'ile/ Notice Board
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(Subhash Chauhah)
Offi ciating Ad ministrative Offi cer



ANNEXURE-I


