
sTfuf, qrrftq oTlgffiflq qrqrl"T, EM{r
All India Institute of Medical Sciences, Rishikesh - 249203

#AIIMS/Rishi/203 / Ao /o.O /Zoza/ \19 02 April 2024

OFFICE ORDER

It is being observed that employees of the lnstitute are not properly following the office

timings. They are either reaching late or leaving early from office.

ln this regard, it is hereby directed to all Faculty/Officers and employees (regular/ contractual

& outsourced) to stricfly adhere to the office timings and to mark their attendance on

biometric machines/manual attendance registers, for attending office and maintaining

punctuality in attendance.

Compliance of this order must be ensured by concerned Head of DepartmenUOfficer-in-

charge. ln case of failure or violation of these instructions, administrative action will be taken

against defaulters under the relevant rules in this regard.

This issues with approval of Executive Director, AIIMS Rishikesh.

Crq,,pl.
(Gaurav Badola)
Ad m i n istrative Officer
AIIMS Rishikesh

Gopy to:

1. PPS to Executive Director- for information

2. Dean (A)/DDA/MS/SE/FA/PRO/SAO
3. All HODs/Faculty Members/Officers
4. All Concerned DePartments
5. lT CellAffebsite Desk
6. Notice Borad/Guard File

Email: ao@aiimsrishikesh.edu.in
Contact No: 0135-2462958


