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All India Institute of Medical Sciences, Rishikesh -249203

All MS-l{lsl I l/203/4.().2025 t Ll') tR/. ( I 4 I)ate:- 18.02.2025

Sub:- Proceclure to tre followcd for sutrmitting Annual Perlirrmancc Asscssment llerlorts

(Al'}ARs) of Grourr B & (' cmplovces-reg.

Plcasc re['er to this officc's circular No. 203/Admin/APAR/2023-211417 dated 12.06.2024 (cop)

enclosed). r'ide which all Head ot' Departments were requested to send thc Annual Performance

Assessment Reports (APARs) o1' their subordinate cmployees.

2. Ilowcr.'cr. it has bcen obscrvecl that the Rcporting Autl-rorities are scrtcling tlrc,\l)ARs to tltc
;\dntinistrative Olllcer irrstead ol'sending thcnr dircclly to tlrc Rel'icliirrg Authoritv. Sirtilarly. thc

Rcview,ing Agthoritics arc scncling the AI)AI{s to the z\cltlinistli.ttivc Olllce r instead ol'lirrwarding thclrl

to thc Acccpting ALrthority. Sinee Al)Al{s arc licqucntll hcing routtccl tlrroLrg}r tlrc Administralivc

Olilcer, i1 has bccornc clillicr"rlt to complctc thc process within the stipulatccl tilllc.

3. llcncc. alI Rclicvrirrg & Reporting Autlioritics are FeqLrcstcd to lirllori thc prescribrccichatrrtcl liit'

lbrwarcling tlic APARs o1'their subordinate cmplorecs. lhc (iuidclincs to bc lirllovicd in thc cntit'c

process arr'cncloscd in Annexurc lbr rt-lcrcnce.

'+. z\r last" the APAILs should he scnt b1,thc Accepting Authoritl'to thc AcL-rtinistratirc Olliccr lirr

Rccord-Keeping and consolidation.

l'his issues u,ith thc approval ol'('ompctcnt Authority'. AIIMS [{ishikcsh.

I
'*rrlrlq/(Gaurav Badola)

Administrativc Officcr
Copy to: -

l. PPS to Executive Dircctor for ir"rlbrmation

2. PS to DDA/ MS/ F&CA()/ Dean (A)/ SII

3. All tlODs/ln-('harge/ Principal (Nursing ('ollcge)
r+. lr,A/ PI{O/ SAO/ Dy. CISO/ A('l:/ SI'}CSO/ ('No
5. l.aw Ofllccr/ Account Ol'tlcer (s)/ Storc Olllccr

6. I'l'('ell- lirr uploading olt instittrtc's wcbsitc

7. Atl emplo.v-ecs/ stafts through r.lcbsite/ Notice Boards

8. (iuard I':ilc.

I
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Annexure

All concerned Officials/ employees are requested to adhere to following (iuidelines for filling/
forwarding Annual Performance Assessment Reports (APARs):-

1. The employee should download the APARs form from the following website link.

h f-(p q i/1q i im q r i s h *-p-q h. s ilL i n/"a l - l/"3J' a ee" id" :2 2.82

2. The employees shall fill section A to C of the APAR form and then get section A to C of

the APAR form verified from concerned Administrative/ Establishment Section. The

concerned official looking after matters of APAR will give his remarks in section D of APAR

form.

3. After the above process, the employee should fill Section E (self-appraisal) and submit

duly filled and completed APAR to their Reporting Authority within stipulated time

4. The concerned Reporting Authority shall ensure that all his subordinate staffs have

submitted duly filled APARs to them within stipulated time

5. Then, the concerned Reporting Authority shall fillsection F to J of the APAR of all his/her

subordinate staffs and submit it to the Reviewing Authority for his/her remarks within

stipulated time. The concerned Reporting Authority shall send the confirmation/ Covering

Letter of submission of APARs of his/ her subordinate staffs to Reviewing Authority at

a"paf@aiimprls-hi.KgSh.edU",in" for maintaining centralized record of APAR movement in

Administration.

After the Remarks in section F to J and section K of the APAR forms are given by the

Reviewing Authority, all collected APARs should be presented to the Accepting Authority.

The concerned Reviewing Authority shall send the confirmation/ Covering Letter of

submission of APARs to Accepting Authority at epe(@-ai"mpfjSJ_ik_q9_h,eCUin for

maintaining centralized record of APAR movement in Administration.

The Accepting Authority, after his/ her comments and grading in section L of the APARs,

should send APARs to the concerned Administrative/ Establishment Section for record

keeping and compiling.

No incomplete APARs will be accepted by Administration in any case.

6.

B.
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qrr+" qrrfl ffitz o3t q 3t.I2025/APAR/ 6 t + kam': 1r.o2.2ozs

fusq :- (Annua! Performance- Asses9-neil-Repsrts-)

ffil
mqqr orqtf,-q fi qftq-d HEqT 203/Admin tApARtzoz3-z4t44z fr,difr 12 00. zoz+ 1rftftft

€a"a) or sEat rr6ur m.t, ftsi-gh HTti?rur d Hsfr ftelrrntqai} t 3{c-fr :rtfia-+q **qnr* *
ffi lrqfd {aqrfia fimt (Annual-Pcrfqrnrcnee-Asscssm.e-n!-&epel-1s) e\-S Hri. mr 3r^d-dtr

f+-qr erq[ qr-l

2. df6-f, srq' tflT *sr rrqr H ffi cfa-nd;T erffi arfrfi rqqtdT {.r.qird nfrE sf q-f,ffi-ftqrur

wffi 6t eM *'oorq cqrsfffo 3rffi 6i sIf, G B"t gm alO gf,ffi"fteiq qrMI qTfiq-

grq?fd ryo* nfr8 m'i FfrqrRq"rt crffi fiT BM"* q;nq irqrrfltsm ,]rFffi mt elf, G
B-t ft qR-qR cqnsfrfr 3rffi t qr,s eH BTe t S--? sflzl q{ T{r fl{ crdl m'fdm O} ro
tt

3. 3{ir: HflFa cR-a-{d u+ gaff-fta:ur clm-aF"rtlqt fr sEttr ts B. CrtJfkd d-a-a m"r 31,d€{"T m-l-i A(,

uat affit * Erfio. rqel-a qdqt*a nmt en-i l'gffi 6r Er"Ee mtt rq-f,Im-fl"et +W cfu-qT

fr qma ffra. f,rfr qrd fteffi-{el $anr,Erfifi s6ra $t

4. $ra, r-trmn-s-dt sTMt qFm eTfi-+' c-{?ff, WTma Rdrt mr nsfg rs-fr 3i}r €+Ra 6-ld t
fr(' qqnflB-fr 3{emlft st etflI arar qrFd('t

q-6 Her#r ylffi, ats {R.*-qr t 3r^fl*{fl t arfr foqr arar t I

,#*,{r*
sqnsfrm 3Tffi

IGGS :-

1. qtrrfl ffi {fu{, mrffi B}er*'m} g+;ndt

2. ffi lrfdd -Eq. freqrm" (qensf,)/ dffirqr-qqT/ frfuffir 3rtflarfr/ ftfiq sfrr6-*.r/ :+efrerur

3fr{rdT

3. glrtrr Earrrm:qqn / qrqrqt- aft=4 +i-frf,

4. frilsqfi 3{ffi/ ER\6 qenshm' 3rMr/ Jq. {cq g{q1T 3rfu6Tft/ Fdrqfr qtler

Fzi?-fi/ qfts-d mq us e{u-srr sMV eTU-sR 3{ffi / Hc"I qk-st sfumrtV ffiV
Bfr3{ffi

s. yrf,& t-a- rirqrn t Me qq q-m"rern €
o. T+r€r gv fr c'q S d sT-S{-d ft-dqrforoT (wsqra t few$e t aruzra S;



q{M
qfi riGiftrd qfffi 6ffi fr .?r{iE B& ffi u qffi ffid.qriz
edEndt fuq FrsfrR{n fr'wP{ffi or qm{ d'

. r. m-ffi o1 qfiqc{R tri{ ffiBd aqqr{c fr-f, q srcq-dts m-{ql qBg'

6 11pe:/1ar imrri-shikesh. ed u.i n / a 1 
-1 I 

? pa I e"-i d = 2282

z mffi qfiqem pid e twtq q - fr o1 rn+-q q-qf*d qqwfroz Brqfl Gr{x{FT t q-srfua

o-cEr(r qqrrqfrf,/ eflqfl Grtl{-q * q-Elq-d o{M qqqg{T{ b irflrq fi C atq-fr ft,quft

ttt

3 w{ffi qBqT {S di fi'qrc m+ftnn+w- { re Wio-o ut GtR frqfkd erq-firr fi Giet

Wfo, LR-r gqI qdlqem ofq.i qfrilfi qrfM o1 qq o.it t

4. q-qkd qfrA-fi qfffi qo gRlrd stt fu-s{h rlfi{€{ q'rft a--ffi i ftqfft-d qrru-

Sqr & eiqq orq-+ LRI Eql qdlqqR s-€ wr oq Rqr B r

s Eqb qT( S-difsd qfra-fi qrfM olq-A G{?ftr-€{ qfi offii }. qfrqgfl{ e +flrq $F - d
irs H.6-{ frqfkd eqq-frqr fu er-fl g+ffiftau qrfM d sq-ml ftuTUft e ftq q-}Bd stt
q-q wnqF-f,/ B{IcFIT ergHFI fr Aa* ffid q-fl-i fu apar@aiimsrishikesh.edu.in T{

{rm qlcrwr q-dl gE tt$t t

6. g+ffiau qrfM ffir +nrq gs - n oi{ tnrq & fr ftq!fr q,-{i &" EK qfi lrrBa

qfiqqTi oi ffi qfM fu'vq&r qrud fuq qr.m qrRq q.'d qqnsts--f,/ BiFr{I oEqFr

fr e-4--* M-d E-{l-i fu apar@aiimsrishikesh.edu.in T{ {q-qtr trIcRUI.Di gE q-W

qrqrilEq 
r

7. ffi qrlffi gT{r +flrq qf, fr ftquft q-d frB-rT o-{i fr qsrf, etfr qqq3rR q-qffffi

qqnqfuf,/RflTfl Ernq si M rg-i q-d €s-f,-{ Aq }Rd fuq ffi r

B qqTrg-{ EI{I GrtIS qfrqqR Md fr's lfr qftRtfr fr Sm{ Tfr fr1wq"ft t


