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Office Order

,{ll procurements up to Rs, 25.0001- {Twenty five thousand) shall be done at departmental level

with approval and sarrction of HcD concerned for which Rs, 25,0001- (Twenty five thousand) shall

be given to each HoD as imprest money.

All departments shail maintain stock registers at departmental level for above procurement. Bills

of above procurement shall be submitted directly to accounts department under signature of HoD

concerned with duly filled in voucher fronr.

Requirements for purchase above Rs. 25, 0001 (Twenty five thausand) and up to Rs^ 2, 50.000/-

{Two }akh fifty thoursand} shall be submitted by Dean/M$1HoD/Administrative Head of an unit

directly to Drrector for administrative approval, After adminrsrrative approval, deparlment

concerned will ensure its procurernent appropriately as described under GFR in time bor.rnd

manner with approvai of Local Purchase Committee {LPC) which will meet every Tuesday at 3

PM in Board Roonr. All proposals shall be initiated by departrnents anly.

Prof Ravi Kant
Oirector
AIIMS Rishikesh
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